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MESSAGE FROM THE DEAN

Welcome to the Faculty of Undergraduate Medicine at the Khesar Gyalpo University of Medical
Sciences of Bhutan. It is with immense pride and joy that I extend my warmest greetings to you
all.

Embarking on the journey of the Bachelor of Medicine and Bachelor of Surgery (MBBS) is a
significant milestone, not only in your life but in the history of medical education in Bhutan. You
are the pioneers who will shape the future of healthcare in our nation, laying the foundation for

generations to come.

Our curriculum is designed to foster deep learning, professional integrity, and compassionate
practice. We aim to nurture not just skilled doctors, but leaders who will serve with dedication and
uphold the values of empathy, respect, and excellence. Remember, the path you have chosen is
demanding yet incredibly rewarding. Every lesson you learn, every challenge you face, and every

milestone you achieve will contribute to the health and well-being of our communities.

As you embark on this transformative journey, know that you are supported by a dedicated faculty
and a vibrant academic environment. We are committed to providing you with the knowledge,

skills, and ethical foundation essential to becoming outstanding healthcare professionals.

I encourage you to approach your studies with curiosity and resilience, build lasting friendships,

seek guidance from your mentors, and remember that learning in medicine is a lifelong endeavour.

Together, let us build a future where Bhutanese medical education is a beacon of excellence. I look
forward to witnessing your growth, achievements, and the profound impact you will make in our

society.

Once again, welcome to the Faculty of Undergraduate Medicine. The future of healthcare begins

with you. TASHI DELEK

tw(»é'/f

Dr. Gyem Dorji
Dean
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PURPOSE OF THE HANDBOOK:

The purpose of the student handbook is to orient the students with the norms and the
information regarding the institute under the medical university. It has been designed to
facilitate communication among the students and answers the questions students ask
frequently about services, programs, expectations and processes in the faculty of
undergraduate medicine. The material is intended to be a user- friendly resource to help
students successfully transition to undergraduate life and become fully engaged in their

medical educational experience.

The Student Handbook should serve as a source of useful information that will help
students understand their privileges, rights, and responsibilities. It is expected to contribute
significantly to the continued high level of cooperative and constructive relationships
between students and the various departments of the faculty which will help create strong

leadership, responsible citizens, deepen loyalty, and promote high moral values.
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HISTORY OF FACULTY OF UNDERGRADUATE MEDICINE

The Bachelor of Medicine and Bachelor of Surgery (MBBS) program was established under the
Faculty of Undergraduate Medicine during the tenure of the third elected government and
inaugurated on 13" October 2023 by the then Honorable Prime Minister Dasho Dr. Lotey
Tshering.

Launching of the MBBS program e e o]
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The acute shortage of the medical doctors due to the high attrition rate and migration to other

countries, made the government feel an urgent need to establish MBBS in the country. Hence, The
Lhengye Zhungtshog approved to start the MBBS program by 2023 on 11" January 2021. The
establishment of MBBS courses in the country also has lots of advantages for the country with
economic impact specially on hard currency reserve at the national level, provide employment and
partly eliminating unemployment in the country, develop local infrastructure and local human
resources capacity, and keep the clinicians updated on the latest knowledge, skills and practices
thereby improving patient care through safe, timely, efficient, effective, evidence-based, patient-

centered and equitable practices.

The campus was established at Taba, Thimphu for the first year and second year students. The
campus consists of basic science departments, classroom, hostel, library, and dining. The
academic block for the 3rd to 5th year students, was planned to be conducted at the current

university’s secretariat building (Office of the President)

The clinical subjects need to be mostly conducted in and around the hospital, so the clinical campus
is appropriate to be near the teaching hospital of the university. Jigme Dorji Wangchuck National
Referral Hospital in Thimphu, Central Regional Referral Hospital in Gelephu and Eastern

Regional Referral Hospital in Mongar are designated as the teaching hospital for the university.
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VISION

<A premier centre of excellence for quality undergraduate medical education and research in
Bhutan”’

MISSION

The faculty strives towards

1. Educating and training students through competency-based and humanistic curriculum.

2. Producing Competent, Committed, Caring and Compassionate doctors who meet the
community's health needs.

3. Producing graduates who will serve in community health facilities.

CORE VALUES

The Core competencies of the MBBS graduates are

Competent in basic and applied knowledge of medicine

Appropriate clinical skills for medical practice in healthcare settings and in the community
Adopt basic human values of compassion and kindness in medical practice in addition to
Bhutanese values

Good level of interpersonal and communication skills to become an efficient team member
Maintain a high level of professionalism in conduct as a doctor in practice and in the society
Cultivate the culture of a life-long learner.
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MBBS PROGRAM OVERVIEW

AIMS OF THE MBBS PROGRAM
The aim of this program is to provide an appropriate learning environment and stimuli to nurture

a medical doctor who is compassionate, competent and caring in medical practice; who is able to

serve communities, and who inculcates a habit of life-long learner adopting evidence-based

practices.

GENERAL OBJECTIVES AND LEARNING OUTCOMES
At the end of the program, a medical graduate should be able to

[

(0 ) I O I A A

J

Function as a medical officer in Bhutan, and have the appropriate competencies to practice
in a patient-centered and community-oriented settings

Take a well-organized, appropriate and problem-focused medical history

Perform appropriate physical and mental examination

Select the most appropriate and cost-effective diagnostic procedures

Interpret and integrate the history and physical examination findings to arrive at an
appropriate diagnosis or differential diagnosis.

Formulate a management plan, and to plan management in concert with the patient
Communicate culturally appropriate and sensitive information to ensure patients, families
and communities’ consent to interventions with appropriate levels of insight

Recognize and appreciate the emergencies, acute and serious illnesses, perform lifesaving
procedures, and refer appropriately for other levels of care

Perform common emergency and lifesaving procedures such as caring for the unconscious
patient, conduct a normal delivery and cardiopulmonary resuscitation among others
Explain the scientific basis of practice, interpret medical evidence in a critical and scientific
manner, use all the available learning resources to pursue independent inquiry relating to
medical problems

Show a positive attitude, be sensitive to the needs of the patient and community, show
compassion, empathy and respect to people regardless of economic status, culture and
spiritual beliefs

Maintain professional competence by accepting the responsibility of learning for the
purpose of continuously improving their skills and competencies, to advance

professionally and achieve excellence
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Perform all medical procedures with appropriate infection prevention and control practices
and patient safety protocols

Plan and conduct basic research, and interpret a research publication for practice.
Advocate and practice health promotion, disease prevention at individual, household and
community levels

Resolve ethical issues, be professional in work, and perform necessary medico-legal duties.
Function in the Bhutanese health system as a leader as well as an effective member of heath
care teams

Practice in any part of Bhutan while collaborating with other systems of healthcare, and

respect the values and beliefs of its people.

KEY COMPONENETS

[98)

4
5
6
7.
8
9

Clinical skills (history taking, physical examination)

Patient management (including practical procedures, investigations and therapeutic skills)
Health promotion and disease prevention (including the ability to function within the
healthcare system)

Medico-legal duties

Scientific basis of practice (knowledge of basic, clinical and social sciences)
Communication and interpersonal skills

Teamwork and leadership

Planning, critical thinking and analysis (including research)

Ethics, attitudes and professionalism

10. Lifelong learning and continuing professional development
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THE CURRICULUM

MBBS program structure

The MBBS program is delivered in six segments. The six segments are:

1. Foundation of Medicine

2. Early Clinical Exposure

3. Applied Sciences Modules

4. Clinical Rotations

5. Community Medicine

6. Medical Humanities.
The segments are time-bound teaching-learning lessons with specified objectives, outcomes, and
assessment methods that are designed to deliver a part of the curriculum as shown in the figure

below (Figure 1).
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Figure 1. An overview of the Bachelor of Medicine and Bachelor of Surgery programme segments
in the delivery of the curriculum (February 2024)
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ACADEMIC CREDIT AND ITS SEGMENTS

The total credit value is 600 credits (120 credits per year x 5 years = 600 credits). This is based on
Section 3.5 and Schedule 1 of the Academic Regulations 2021: Credit framework for degree,
diploma, and Certificate Awards.

“Academic Credit” means a volume of learning or academic load students are required to
undertake to attain the learning outcomes of a module. A unit of academic credit consist of 10
hours of theory lessons, 15 hours of laboratory or practical lessons or 20 hours of clinical practicum

which includes notional hours of student effort. Each module has a credit value of 12.

Table 1. Credit value of the Bachelor of Medicine and Bachelor of Surgery (MBBS) programme
segments

Segments Code Modules Credit value

1 | Foundation of Medicine FOM 15 180
2 | Early Clinical Exposure ECE 1 12
3 | Applied Sciences Modules ASM 18 216
4 | Community Medicine COM 4 48
5 | Medical Humanities MEH 2 24
6 | Clinical Rotations - - 120

Total credit value 600

The layout of the delivery of the six segments is shown in the figure below (Figure 2)

Clinical Rotations
(Long and Short Appointments)
Foundation of

Medicine _‘_L_", w Clinical
é g Rotations
> 9 Applied Sciences Modules (Professorial
i Appointments)

Medical Humanities

Community Medicine
| | I I I 1‘

1 2 3 4
Y1S2 Y251 Y252 Y351 Y352 Y451 Y452 Y551 Y552

Figure 2. Layout of Bachelor of Medicine and Bachelor of Surgery programme segments
(February 2024)

Y1S1
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Table 2: The semester-wise layout of the components of six segments, Year 1 -5

Year Semester Segment Module Module code
Foundation Module FOM101
Foundation of Bloofﬂ. Lymph and Immunology FOM102
Semester 1 | Medicine Cardiovascular System 1 FOM103
Respiratory System 1 FOM104
Year 1 Musculoskeletal System 1 FOM105
Medical Humanities Medical Humanities 1 MEH101
Foundation of Gastrointestinal System 1 FOM106
Semester 2 | Medicine Genitourinary and Reproductive System FOM107
Endocrine and Metabolism FOM108
Community Medicine | Community Medicine 1 COM101
Nervous System 1 FOM201
Semester 1 Foundation of Special Senses Module FOM202
Medicine Basic Pharmacology 1 FOMZ203
Basic Pathology 1 FOM204
. Basic Pathology 2 FOM205
AT Loundation of Basic Microblology FOM206
Semester 2 Basic Pharmacology 2 FOM207
Community Medicine | Community Medicine 2 COM201
2L Early Clinical Exposure ECE201
Exposure
Blood and Lymphoreticular System ASM301
Applied Sciences Cardiovascular System 2 ASM302
Modules Respiratory System 2 ASM303
Semester 1 Endocrinology, Metabolism and Genetics ASM304
Gastrointestinal System 2 ASM305
Medical Humanities Medical Humanities 2 MEH301
Year 3 Clinical Rotations Long and Short Appointments -
Nutrition, Growth and Development ASM306
Applied Sciences Infectious Diseases ASM307
Modules Genitourinary System ASM308
Semester 2 Musculoskeletal System 2 ASM309
. - Community Medicine 3 COM301
G 71 EEE T Communitz Attachment -
Clinical Rotations Long and Short Appointments -
Nervous System 2 ASMA401
Mental Health ASMA402
Applied Sciences Ear-Nose-Throat Surgery, Dermatology ASMA403
Semester 1 Modules and Ophthalmology
Trauma ASMA404
Reproductive Health ASMA405
Community Medicine | Family Attachment -
Year 4 Clinical Rotations Long and Short Appointments -
Radiodiagnosis ASM406
Applied Sciences Forensic Medicine and Toxicology ASMA407
Modules Emergency Medicine ASM408
Clinical Epidemiology and Research ASM409
Semester 2 - —
. . Community Medicine 4 COM401
Community Medicine :
Research Project -
Elective Programme Elective Programme Appointment -
Clinical Rotations Long and Short Appointments -
Year 5 sl Clinical Rotations Professorial Appointments -
Semester 2
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ASSESSMENT
ASSESSMENT SYSTEM

The cumulative marks for the Bachelor of Medicine and Bachelor of Surgery program is 100%.

The eligibility for appearing examinations and conduct of examinations and re-examinations are
as per Chapter 4 of the Academic Regulations 2021. The minimum passing level is 50% of the
given weighing in both continuous and summative assessment. The passing of modules and
progression to the next semester is as per the Academic Regulations 2021. The examinations are

conducted at the end of the semesters for the contents/modules covered therein.

The following sections describe the assessment system for the various components of the six

segments.

FOUNDATION OF MEDICINE SEGMENT

The assessment of Foundation of Medicine (FOM) segment includes the following:
Formative assessment

Formative assessments include self-assessment, peer review, quizzes, structured viva voce, etc that

may be conducted at periodic points during the course of the module.
Summative assessment

For each module in Foundation of Medicine, assessment consists of:

* 50 MCQ (context-based)

* 6 SAQ

* 2 SLEQ

* 4 OSPE stations (3 minutes per station).
The total marks for MCQs is 50. The total marks for SAQs and SLEQs combined is 50. The total
marks for OSPE stations is 20. The minimum passing level for each module is 50% for the MCQ
and written examination combined and 50% for OSPE. The weightage of each module is 1% of

the cumulative total marks.
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EARLY CLINICAL EXPOSURE SEGMENT

The assessment of Early Clinical Exposure (ECE) segment includes the following:

Formative assessment

Formative assessments include self-assessment, peer review, quizzes, structured viva voce, etc that
may be conducted at periodic points during the course of the module.

Summative assessment
The assessment for Early Clinical Exposure module consists of:

* Mini-CEX

* OSCE

* DOPS

* Portfolio (inclusive of student reflection).
There is no written assessment for this module. The scoring is based on the criteria set by the
faculty. The minimum passing level is 50%. The weightage of this module is 1% of the cumulative
total marks.

APPLIED SCIENCES MODULES SEGMENT
The assessment of Applied Sciences Modules (ASM) segment includes the following:

Formative assessment

Formative assessments include self-assessment, peer review, quizzes, structured viva voce, etc that

may be conducted at periodic points during the course of the module.
Summative assessment

For each of the Applied Sciences Modules, assessment consists of:

* 50 MCQ (context-based)

* 6 SAQ

*2 SLEQ

* 4 OSCE stations (3 minutes per station).
The total marks for MCQs is 50. The total marks for SAQs and SLEQs combined is 50. The total
marks for OSPE stations is 20. The minimum passing level for each module is 50% for the MCQ
and written examination combined and 50% for OSCE. The weightage of each module is 1% of

the cumulative total marks.
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COMMUNITY MEDICINE SEGMENT
The assessment of Community Medicine (COM) segment includes the following:

Formative assessment

Formative assessments include self-assessment, peer review, quizzes, structured viva voce, etc that

may be conducted at periodic points during the course of the module.
Summative assessment

For each of the Community Medicine modules, assessment consists of:

* 50 MCQ (context-based)

* 6 SAQ

* 2 SLEQ

* 4 OSPE or OSCE stations (3 minutes per station).
The total marks for MCQs is 50. The total marks for SAQs and SLEQs combined is 50. The total
marks for OSPE or OSCE stations is 20. The minimum passing level for each module is 50% for
the MCQ and written examination combined and 50% for OSPE or OSCE. The weightage of each

module is 1% of the cumulative total marks.

The assessment of the Research Project, Community Attachment and Family Attachment is based
on the scoring criteria set by the faculty. The minimum passing level for each of these reports is
50%. The weightage out of the cumulative total marks is 3% for the Research Report, 2% for the
Community Attachment Report and 1% for the Family Attachment Report. 284

MEDICAL HUMANITIES SEGMENT
There is no separate assessment of the Medical Humanities (MEH) segment. Parts of the
theoretical knowledge and practical applications are assessed with relevant modules in other

segments.

ELECTIVE PROGRAMME

The assessment of Elective Programme includes the following:
Summative assessment

The assessment of the Elective Programme is based on the scoring criteria set by the Faculty. The
minimum passing level for this programme is 50%. The weightage of this programme is 1% of the
cumulative total marks.
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CLINICAL ROTATIONS SEGMENT

The assessment of Clinical Rotations: Long and Short Appointments includes the following:
Formative assessment

The departments hosting the Long and Short Appointments should conduct workplace-based
assessments (Mini-CEX, OSLER, DOPS or OSCE wherever applicable). Students should maintain

Case Log Books to document their learning.
The assessment of Clinical Rotations: Professorial Appointments includes the following:
Formative assessment

The departments hosting the Professorial Appointments (Medicine, Surgery, Pediatrics,
Obstetrics-Gynecology and Psychiatry) should conduct workplace-based assessments (Mini-CEX,
OSLER, DOPS or OSCE wherever applicable). Students should maintain Case Log Books to
document their learning.
Continuous assessment
The assessments of the Professorial Appointments consist of the following workplace-based
assessments based on scoring criteria set by the Faculty:

* 2 Mini-CEX

* 2 DOPS (except for Psychiatry)

* 1 OSLER

* Portfolio (inclusive of student reflection).

The weightage of each subject is 4% of the cumulative total marks.
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FINAL MBBS EXAMINATION

Summative assessment at the end of Year 5

The summative assessment at the end of the programme consists of five broad subjects of
Medicine, Surgery, Paediatrics, Obstetrics-Gynaecology and Psychiatry with horizontal and
vertical integration of all contents covered in the curriculum. The assessment of each subject
consists of the following based on scoring criteria set by the Faculty:

* 100 MCQ

* 6 SAQ

* 2 SLEQ

* 20 OSCE stations (3 minutes per station)
* 1 OSLER

* 2 Short Cases.

The faculty member from within the University serves as the “internal examiner” and national and
international experts outside the University serve as the “external examiner” for OSCE, OSLER
and Short Cases.

The total marks for MCQs is 100. The total marks for SAQs and SLEQs combined is 100. The
total marks for OSPE or OSCE stations is 100. The total marks for OSLER and Short Cases
combined is 100. The minimum passing level for each subject is 50% for the MCQ and written
examination combined, 50% for OSCE, 50% for OSLER and 50% for Short Cases. The weightage
of each subject is 7% of the cumulative total marks.

Table 3: The semester-wise mark distribution, Year 1 -5

Year Semester Segment Assessment Weightage (%)
Year 1 Semester 1 | Foundation of Medicine | FOM101 5
FOM102
FOM103
FOM104
FOM105

Semester 2 | Foundation of Medicine | FOM106 3
FOM107
FOM108

Community Medicine COM101 1

Year 2 Semester 1 | Foundation of Medicine | FOM201 4
FOM202
FOM203
FOM204

Semester 2 | Foundation of Medicine | FOM 205 3
FOM 206
FOM 207

Early Clinical Exposure | ECE201 1
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Community Medicine COM201 1

Year 3 Semester 1 | Applied Sciences | ASM301 5
Modules ASM302
ASM303
ASM304
ASM305

Semester 2 | Applied Sciences | ASM306 4
Modules ASM307
ASM308
ASM309

Community Medicine COM301
Community Attachment Report 2

Year 4 Semester 1 | Applied Sciences | ASM401 5
Modules ASM402
ASM403
ASM404
ASM405

—_—

Community Medicine Family Attachment Report 1

Semester 2 | Applied Sciences | ASM406 4
Modules ASM407
ASM408
ASM409

Community Medicine COM401 1
Research Project Report

Elective Programme Elective Programme Report 1

Year 5 Semester 1 | Professorial Rotation Medicine 20
Semester 2 Surgery

Paediatrics
Obstetrics-Gynaecology
Psychiatry

Final MBBS Exam Medicine 35
Surgery

Paediatrics
Obstetrics-Gynaecology
Psychiatry

Total marks 100
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EXAMINATION & GUIDELINE
As per the Academic Regulations 2021, the institution Academic Affairs shall hold a summative
examination at the end of each semester. The examinations held within the institution are designed
to evaluate student’s mastery of their course work. The examination process is strictly adhered to
the rules and regulation outlined in the Assessment & Examination Guideline, 2021 of the
University.
GENERAL OUTLINE OF THE EXAMINATION
Examinations shall consist of any one or combination of the following:

a) Written Examinations;

b) Practical Examinations including OSCE, OSPE, DOPS, Mini-CEX, OSLER; and

c) Project/Survey/Research/Attachment Reports

ELIGIBILITY FOR APPEARING EXAMINATION

1. The student must be duly registered with the institute
2. Attendance
As per the Academic Regulations 2021, every student shall be required to achieve the following

attendance requirements:

A. Minimum of 90% attendance for each theory module
B. Minimum of 95% attendance for practical unit or module including field work.
Students not fulfilling the required attendance shall not be allowed to sit for the examinations of

that module or paper.

Without prejudice to the section the Academic & Examination Committee chairperson may
consider for the candidates being absent for examination by reason of illness, compelling family

obligations and national duties.
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EXAMINATION RULES & REGULATION
Written Examination
1. Venue/ Centre
o The Institute Academic & Examination Committee shall identify the venue for the

examinations which will be announced along with the examination schedule.

2. Entry to Examination Room
All Examinees shall comply with the Examinations rules and regulations of the Assessment and

Examination Guidelines 2022 as follows:

e Report on time with all required and permitted materials. Borrowing of any materials such
as pen, pencil ink, scale etc. shall not be permitted during an examination.

e Each candidate should be present fifteen minutes before the commencement time of the
examination but should not enter the hall unless asked to do so by the invigilator.

e The candidates should present their institute Identity Cards which will be used by the
invigilator to verify the examinee before entering the examination hall.

e The candidates shall sit as per the seating arrangement prepared and shared by the Institute
Academic & Examination Committee.

e Candidates may not leave the examination hall during the first hour or the last fifteen
minutes of the examination.

e (Candidates must keep their student ID cards visible on their desks for the purpose of
identification throughout the examination period.

e (Candidates will not be allowed to use any unauthorized materials including mobile phones
or any other electronic gadgets in the Examination Hall (only permitted calculators shall
be used).

e Candidates will not leave the examination hall temporarily unless accompanied by an
Invigilator. In any event, no person may enter or leave the examination hall without the
Invigilator’s permission.

e Candidates will not be allowed to have any form of communication with any other
examinees. If an examinee needs to ask a question or obtain an extra answer sheet, he/she
should raise his/her hand and one of the invigilators will attend to him/her.

e (Candidates shall remain in his/her place until an invigilator has collected his/her answer

book(s), the answer books have been checked, and the invigilator has announced that
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Examinees may leave the examination hall at the end of the examination. The examinees
are not allowed to take their answer scripts out of the examination hall, otherwise, their
answer booklet(s) shall be considered invalid and shall not be evaluated.

Candidates should abide by all the instructions given on the question-and-answer

booklets.

3. Leaving the Examination Room

An examinee shall be allowed to leave the examination room only after 50% of stipulated
time has elapsed.
An examinee shall keep the answer-scripts along with question paper on their respective

table after the examination.

4. Actions for unethical conduct of and Examinee during the Examination

The invigilator shall remove and retain any unauthorized material discovered in the
possession of an examinee in the examination with the least disruption as possible and
report to the institute Academic & Examination Committee.

The invigilator is empowered to expel an examinee from the examination hall for any
unethical conduct or when the continued presence of the examinee would cause disruption
to other examinees. The concerned invigilator should collect all the evidence of the

unethical conduct and also get a written explanation from the examinee.

LATE ARRIVAL OF CANDIDATES

1.

Examinees who report within the first 30 minutes after starting time of examinations shall

be permitted to undertake the examinations but will not be given additional time.

2. Examinees who arrive 30 minutes after the examination start time will not be permitted to
undertake the examination and will be treated as absent in that module/ paper.
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ABSENCE FROM AN ILLNESS DURING EXAMINATION
If an Examinee becomes ill during an examination and temporarily leaves the examination room

under supervision, the provision of extra time may be decided based on the severity and

genuineness of the case.

1. Ifthe Examinee cannot continue with the examination, the invigilator on duty will note the
incident and report the matter to the chair of the Institute Examination Committee for
institute examination. The student will be considered as absent from the examination in the
particular module/paper.

2. Ifthe registered student misses an examination under circumstances such as force majeure
and absence due to sudden illness or death of immediate family members of the student,
the candidate may apply for a special permission to appear in the examination.

3. A student who wishes to appear for the missed examination due to reasons specified above,
the candidate can intimate the Institution Academic & Examination Committee through
any means of communication in not less than 5 working days from the day he or she has
missed the examinations.

4. The Institute Academic & Examination Committee shall review the grounds and endorsed
decision and may consider as regular examination for that particular module(s)

5. A student who has missed a single component of an examination without genuine reason
and proper corroborating documents shall be considered as having appeared in that

examination and shall be marked zero for that component.

Practical Examination
Conduct of practical examinations would be as per the examination SOP

Academic Dishonesty and Plagiarism

The university shall view any form of academic dishonesty including act of unfair means in
examinations and plagiarism as a serious offence and shall deal with it as per the Assessment and

Examinations Guideline.

COMMUNICATION OF EXAMINATION RESULTS

All examination results shall be subjected to final confirmation by the Institution Academic
Committee. The confirmed results will then be sent to the office of the controller for formal
communication of results to students (registration number) through the online portal.
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RULES & REGULATIONS

In the pursuit of Gross National Happiness through the preservation and promotion of our culture,
to instill values, discipline, integrity, good conduct, sense of responsibility and respect for each
other and to live and learn in a conducive, peaceful and harmonious environment, the following
Rules and Regulations have been framed. All students are expected to abide by these Rules and
Regulations. Violation of any of the Rules and Regulations will be viewed seriously and shall be

liable for disciplinary action as deemed fit.

1. GENERAL RULES/OFFENCES
1.1. MINOR
1.1.1. Wear clean and proper uniform with name- tag clearly displayed during classes,

clinical/ field posting, examinations, and on any other official assignments/ occasions.
1.1.2. Participate actively in all institutional activities and must be present in assembly.
1.1.3. Be Punctual (on/before time) for classes, duties or any institute activities.

1.1.4. Use of mobile phones is prohibited unless permitted by teachers during classes,
(silent mode) and other official functions.
1.1.5. Display of name tag for identification during classes, clinical duty, and

examination.
1.1.6. Dress code: National dress for any official occasions and formal black trousers,
black shoe, and formal collar shirt (any colour) with white lab coat for

clinical/laboratory postings

1.2. MAJOR

The following shall be deemed as major offences

1.2.1. Engage in deliberate harm to others (Self-harm- referral/ support system)

1.2.2. Causing damage/destruction of institute properties.

1.2.3. Involvement in activities such as gambling and stealing

1.2.4. Smoking, drinking and use of psychotropic substances and possession of any
intoxicants within the institute campus.

1.2.5. Involvement in religious intolerance, propagation and instigation of any nature
causing communal disharmony.

1.2.6. Involvement in the formation of groups or organizing meetings for ulterior
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motives.

1.2.7. Possession of any kind of weapons and tools that could be used to inflict deliberate
harm to others.

1.2.8. Misbehaving (disrespect, bullying, ragging, eve-teasing, non-compliance, etc.)
with the staff, fellow students and other people both within and outside the Institute.

1.2.9. Involving in unprofessional relationship between student and the faculty and other
staff; student-student relationship and creating nuisance within the campus.

1.2.10. Missing from any institutional activities for three or more times (entire program

period) shall be deemed as a violation of a major rule.

2. HOSTEL RULES
2.1. Minor

2.1.1. -Take full responsibility in using and taking care of the hostel facilities (Conserving
water and electricity, not moving furniture from one room to another without prior
permission and following the cleaning roster strictly)

2.1.2. Always keep rooms and surroundings clean and tidy

2.1.3. Use only authorized entry and exit route

2.1.4. Refrain from making loud noises/ music to respect the peace of other hostel mates.

2.1.5. Be present for cleaning of the hostels and institute unless on duty

2.1.6. Do not use nails, paste posters or write on the walls and furniture.

2.1.7. Students shall refrain from taking cooked foods or meals in the rooms (unless
unavoidable circumstances — e.g.: sick roommates).

2.1.8. Not enter the kitchen except designated Mess Captains and councilors (on duty)
who can enter only during the issuance of ration and meal items.

2.1.9. Obtain clearance from the provost while vacating the hostel and completing the

program.

2.2. Major
2.2.1. Cooking is not allowed inside the room
2.2.2. Visitors are not allowed in the hostel. The lobby at the reception can be used as the
meeting point until specific area is available.
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2.2.3. No one is allowed to be absent from the hostel after 9 pm without prior permission
from provost(s) or DDSA

2.2.4. No possession and or use of psychotropic substances including alcohol and
smoking.

2.2.5. Misuse of mess fund is not allowed

2.2.6. No cross-mixing or visiting of rooms of the opposite gender is allowed

3. CLINICAL ROTATION DUTY RULES

3.1. Minor

3.1.1. Be arole model for health and hygiene.

3.1.2. Attend duties in professional attire

3.1.3. Be punctual (on/before time for duties)

3.1.4. Obtain consent from the patient/ attendant for physical examination and care.

3.1.5. Ensure the presence of a female attendant or spouse during examination/ procedure
on a female patient when examined by male professional.

3.1.6. Perform clinical duties as per duty roster prepared

3.1.7. Not permitted to use mobile phones during clinical duty hours for irrelevant
purposes.

3.1.8. Work with colleagues in ways that are in the best interest of the patient.

3.1.9. Be directly responsible to the ward in-charges/ technical coordinators/clinical/field
supervisors during their clinical and field attachments/ postings.

3.1.10. Not indulge in unfounded criticism of professional colleagues, institutions, and
professions.

3.1.11. Not change duty roster without informing the course director and the clinical staff.

3.2. Major
3.2.1. Refrain from smoking, chewing “doma”, tobacco and consuming alcoholic drinks
at the workplace.
3.2.2. Recognize the limits of ones clinical competency (As specified in the learning
objectives)
3.2.3. Adhere to infection prevention and control (IPC) and waste management measures.

3.2.4. Make a conscientious assessment of the history, symptoms and signs of a patient’s
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condition.

3.2.5. Inform and report problems including the patients’ condition to the immediate
supervisor(s) as and when the circumstances demand.

3.2.6. Explain and document clearly, precisely and accurately the patient care and
procedures carried out.

3.2.7. Not be a party to false pretenses, forgery*, fraud, theft, counterfeiting, indecent
behavior or assault.

3.2.8. Avoid committing any gross offences (negligence of duty: damage or harm caused
to the patient, breach of duty, casual-relationship, omission and alleged damage or
harm) and shall be fully responsible for it.

3.2.9. Fulfill 95% attendance in clinical duties.

4. LEAVE RULES

The leave rules are as stated below

4.1. Be eligible for medical leave supported by prescription from a doctor or with proof of
admission in a hospital along with discharge certificate.

4.2. Be eligible for bereavement leave (one week) for immediate family members (parents,
spouse, siblings, and children if any with supportive documents).

4.3. Notwithstanding the above clauses, must fulfil all the class/ clinical requirements
including the minimum attendance.

4.4. Apply leave addressed to the Dy. Dean, Student Affairs or any relevant officials.
Overnight leave from the hostel may be granted by the provost.

4.5. Maintain a leave register in the hostel/reception with date and time in and out, reason,
station, emergency, and contact number.

4.6. Station leave or out of campus leave shall be granted with valid reasons and dully filled
approved leave form.

4.7. Participate in any extra- curricular activities within and outside Bhutan upon approval and
discretion of the institute.

23|Page

© FoUGM, KGUMSB 2025



DISCIPLINARY ACTIONS

For violation of any Minor rules:
1. The respective faculty or course director shall deal at their individual level before forwarding to

the committee (maintain record by respective PL or Provost).

2. At the committee level, a written warning shall be issued and maintain a record file.

3. A Last warning notice shall be issued for the offence after a written warning has been issued.
4. Unauthorized items shall be confiscated.

5. Student absent from clinical duty with prior information will do 1:1 make-up duty in the same
ward to meet the clinical requirements before the semester examination.

6. Course director shall withhold the original documents for those students not producing clearance
certificates.

For Violation of any Major rules:
1. Last warning notice shall be issued for the first offence of any major rule(s).

2. Repeated violation of major rule(s) will lead to suspension or termination from the course,
withholding of the Examination Results/Certificate (in collaboration with examination cell
KGUMSB) depending on severity and the decision of the Disciplinary Committee.

3. Hostel facilities shall be deprived for violation of major hostel rules.

4. Students absent from clinical duty without prior information will do 1:4 (make up duty in the
same ward before semester examination.

NB: Offences that are not covered above, but if deemed serious in nature shall be dealt accordingly
as per the discretion of the Disciplinary Committee.

Other Penalties:
1. Any Government scholarship student discontinuing the program is liable to refund stipend

incurred on him/her as per academic regulation of KGUMSB (as approved by the government).
2. In case a student fails to pay back the penalty, his original documents shall be withheld.

3. Students who vacated hostels voluntarily or removed from the hostel on disciplinary grounds
will not be allowed to return to the hostel.

4. Students on government scholarship are eligible for stipend only for the regular training
duration of the course.
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5. Any student not able to complete the course within the specific course duration shall bear the
tuition fee and other cost for the additional semester(s).

STIPEND AND FEES

1. The government will pay 5000 for the students who are on government scholarship.
2. A refundable deposit of Nu. 6000/- has to be paid as security deposit.
3. Nu. 500 per month will be deducted from their stipend as monthly house rent.

STUDENT SUPPORT SERVICES
On- Campus Facilities
Reprographic Center (Photocopy & Printing)

Students can use the printing and photocopying services offered near the administration office.
The rate of printing and photocopying will be as per the rate displayed at the center. The other
facilities like binding, colour printing, etc will be made available

Internet Services

The whole campus is connected with a WIFI faculty with internet connectivity for ease of
accessibility for the students in their learning process.

Student clinic

Students can visit the student clinic for minor illnesses and medication which is available in the
campus
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Library

Borrowing Library Materials

Only users registered with the library will be allowed to borrow library material.

3 Items per student for 2 weeks which is renewable for 4 times

5 Items per faculty and staff respectively for a period of 1 month which is renewable for
3 times

Materials on Reserve can only be used within the library except when overnight or
weekend loan has been approved.

No user shall take a book out of the library unless it is properly issued. All persons leaving
the library must present their belongings for inspection at the exit.

A user cannot take any library item in the name of others.

Same book will not be loaned out in one person.

Some items which are high in demand and are limited in the library are categorized as
Short-Term Loans and are therefore loaned out for a period of 3 days.

Overdue Materials

e Late returns of borrowed books shall attract a penalty at a rate to be determined from time

to time:
Students will be charged Nu.5 per day
Faculty and staff will be charged Nu.10 per day for the overdue materials

The Librarian shall reserve the right to recall a book on loan. These books shall be returned
within the shortest time possible and a fine shall be charged for any inexplicable delay
unless found genuine.

Books or items that are five days past due, or fines exceeding Nu. 100 will result in the
suspension of borrowing privileges. Only once the books have been returned will the
privileges be reinstated.

Damage & Loss of Library Materials

Any user who causes damage to library materials or other property will pay the cost of
repair.

The appropriate administrative action may be imposed on anybody who deliberately
defaces, tears, writes on or destroys any library materials or facilities.

Users will be held responsible for any material lost while in their custody and will be
required to pay the cost of replacement. Lost books once recovered will remain the property
of the library; levies charged for replacement will not be refunded.

26| Page

© FoUGM, KGUMSB 2025



General Rules & Regulations

Silence within the Library must be observed at all times.
Eating and drinking are strictly prohibited.

The use of cellphones within the library is prohibited or should be kept on a silent mode.
Users are expected to behave and present themselves decently at all times.

The Librarian shall reserve the right to withdraw or refuse Library services to any user who
disregards the above-listed rules and regulations.

Computer Use Regulation

Priority shall be given to students engaged in academic and research work and on first
come first served basis. In situations where demand for the library computers is high, each
user shall be given a time limit.

Users shall not install or download any software or attempt to alter software configurations.

Users may save files or documents on a USB drive or cloud storage. Files saved to the hard
drive may be lost or be deleted.

The use of pen drives and other removable devices must be supervised by library staff.
The use of library computers for watching movies, video and images, as well as playing
and downloading any music videos and audio files is prohibited.

Library computers shall not be used to visit online chat rooms or social media sites such as
Facebook, twitter, etc.

Library staff may interrupt library clients using computers for non-academic purposes.
Such computers shall be assigned to other users.

Food and drinks are not permitted in all IT installations

The library welcomes the use of laptops and other personal computing equipment by
students, faculty, and staff. Library students may connect personal equipment to the
library’s wireless network, which is available on all floors of the library. Library clients
may not unplug any of the library’s equipment or electrical and ethernet cables. Use of
personal equipment, such as extension and power cords, must not pose a safety hazard for
others.

NB: Refer additional information in the library

Library Hours (subjected to change)

Days Morning (Open) Lunch (Closed) Evening (Open)
Weekdays 09:00-13:00 13:00-14:00 14:00-17:00
Weekends Closed

*** The library may be open during evenings, weekends and holidays accordingly upon

request and supervision from the librarian or the student helpers***

27| Page

© FoUGM, KGUMSB 2025



.COMPOSITION AND FUNCTIONS OF STUDENT REPRESENTATIVES
Composition:

1. Chief Councilors 2
2. Cultural Councilors
3. Games & Sports Councilors 2

[\

Chief Councilors
'] Overall coordination of faculty activities (mass cleaning, assembly, community

services, clubs, election, picnic, marathon etc.)
(] Work collaborative with the faculty management
Plan and organize hostel activities in collaboration with the provost and other

J

councilors

Represent the student body as relevant (Academic board, Governing Council. etc.)
Supervise and collaborate with mess captains and cooks

Provide counseling, mediation and advisory services if appropriate
Coordinate/participate any ad-hoc/unplanned activities

[0 I A B O O

Cultural Councilors
[l Coordinate cultural club activities

Plan and organize annual cultural shows and freshers’ and return shows
Take part in other cultural activities when required

Collaborate in both the institute and hostel activities

Keep accounts of all cultural equipment

Provide counseling, mediation and advisory services if appropriate

Be member of cultural club

Coordinate/participate any ad-hoc/unplanned activities

(0 Iy O O

Games and Sports Councilors
"1 Coordinate games and sports club activities

Plan and organize various games and sports activities

Organize annual marathon

Collaborate in both the institute and hostel activities

Take accounts of games and sports equipment

Monitor and supervise games timing

Monitor outsiders in the sports area

Provide counseling, mediation and advisory services if appropriate
Be a member of games and sports clubs.

Coordinate/participate any ad-hoc/unplanned activities

N Y Yy O R O
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EMPLOYEE INFORMATION
Institution Key Management Team

Dr. Gyem Dorji
Dean
Email ID: gyemanatomy@kgumsb.edu.bt

Dr. Sonam Chhoden R
Dy. Dean of Academic Affairs
Email ID: sonamcr@keumsb.edu.bt

Dr. Kipchu Tshering
Dy. Dean of Student Affairs
Email ID: kipchu@kgumsb.edu.bt

Staff Members

Office/ Department

Email

Office of the Dean

Dr. Gyem Dorji, Dean

gyemanatomy@keumsb.edu.bt

Ms. Phurpa Dema, PA to the Dean

demaphurpa029@gmail.com

Academic & Student Affairs

Dr. Sonam Chhoden R, Dy. Dean of Academic Affairs

sonamcr@kgumsb.edu.bt

Dr. Kipchu Tshering, Dy. Dean of Student Affairs

kipchu@kgumsb.edu.bt

Mr. Ugyen Rangdel Tshering, Asst. Program Officer

ugyenrtshering@kgumsb.edu.bt

Ms. Tshering Lham, ADM assistant

tsheringdenkar69@kgumsb.edu.bt

Administration Office

Ms. Choki Dema, Dy. Chief Administration Officer

chokidema@kgumsb.edu.bt

Mr. Dal Bahadur Gurung, Sr. Dispatcher

dalbahadurgurung@kgumsb.edu.bt

Mr. Yoezer Dorji, Sr. Procurement Assistant

yezordorji@keumsb.edu.bt

Finance

Mr. Dawa Rinzin, Account Assistant

dawarinzin@kegumsb.edu.bt

29| Page

© FoUGM, KGUMSB 2025



mailto:gyemanatomy@kgumsb.edu.bt
mailto:sonamcr@kgumsb.edu.bt
mailto:kipchu@kgumsb.edu.bt
mailto:gyemanatomy@kgumsb.edu.bt
mailto:demaphurpa029@gmail.com
mailto:sonamcr@kgumsb.edu.bt
mailto:kipchu@kgumsb.edu.bt
mailto:ugyenrtshering@kgumsb.edu.bt
mailto:tsheringdenkar69@kgumsb.edu.bt
mailto:chokidema@kgumsb.edu.bt
mailto:dalbahadurgurung@kgumsb.edu.bt
mailto:yezordorji@kgumsb.edu.bt
mailto:dawarinzin@kgumsb.edu.bt

Information & Communication Technology

Mr. Singye Karma Dhendup, ICT Associate singyekdhendup@kgumsb.edu.bt
Library

Mr. Jamyang Sherub, Library Assistant jamyangsherab@kgumsb.edu.bt
Support Staff

Mr. Sherab Wangchuk, Cook sherabwangchuk@kgumsb.edu.bt
Ms. Ugyen Tshomo, Cook ugyentshomo@kgumsb.edu.bt
Ms. Tshewang Lhamo, Cleaner tshewanglhamo@kgumsb.edu.bt

EMERGENCY HELPLINE NUMBERS

Health Help Centre — 112
Fire — 110
Police — 113
Electricity — 1250

Disaster Communication Helpline — 999
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